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1. O0me moJ10KeHusl.

1.1. Hacrostmee ITosoxeHue O TOPSIKE BBIIAYH, 3aTI0JIHCHAH, XPAHEHUH U YUCTE
CBHIETENHCTB 06 OKOHYaHHUH aBTOIIKOJIBI (asee mo TekcTy — [lonoxxenne) pa3paboTaHo Ha
OCHOBAHUM:

- ®epepanproOro 3akona ot 29.12.2012 roxa No 273-@3 «O6 o6pazopanuu B Poccunckon
Oenepaunny;

- VcraBa Yue6HOro nentpa «IIpodeccroenany (najee o TeKCTy — Y UpexKICHHE).

Hacrosimee ITonoxxeHne permaMeHTupyer:

e [IpaBuia BeIa4H CBUICTEIBCTBA 00 OKOHYAHUH Y YPEXKICHHS,

e TpeGoBanus K (opMe, 3aTOTHEHNIO, OPraHA3AIMH yIeTa i XpaHeHHs G/IAHKOB IOKYMEHTOB 00
o0pa3oBaHUH.

2.Bb1gaya CBUAETENILCTB 00 OKOHYAHHHU Y YPEKACHHUSI.

2.1. CBUAETENBCTBO 00 OKOHYAHWM BBIJAIOTCS BBITYCKHHKAM YUYPEXICHHS, OCBOWBIIUM
06pa3oBaTebHYIO IPOrpaMMy B OJHOM 00BEME U YCTIEITHO ITPOIIE/IINM HTOTOBYIO aTTECTALIUIO
B ycTaHOBIEHHOM mopsiake. OcHOBaHMEM JUId  BBIZAYM  CBHICTENBCTBA  ABIACTCA
9K3aMEHALMOHHEIN IPOTOKOJ ¥ MPUKa3 AUPEKTOpa Y UPEKACHHUS O BBITYCKE IPYIIIIBL

2.2. CBHIETENbCTBO BBIAACTCS IIOJ JIMYHYK MOAMNCH BBHITYCKHMKY YYPEXKICHHUS TIpH
IPEIBSIBICHAN UM JOKYMEHTa, yAOCTOBEDSIOMIEr0 JHYHOCTh, JMOO PORUTENSM (3aKOHHEIM
TPEICTABUTENAM) HA OCHOBAHMH JOKYMEHTOB, YIOCTOBEPSIOIINX HX JIAIHOCTD, TH00 HHOMY JIHILY
Ha OCHOBAHHMHU JIOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh, U O(QOPMIICHHONH B YCTaHOBICHHOM
TIOPSIZIKE JIOBEPEHHOCTH.

2.3. Jlns perMcTpaluM BBUJAHHBIX CBHICTENBCTB B Yupexnenuu Benercs JKypHan
PETHCTpAIMH JOKYMEHTOB 06 OKOHYaHHMH OOydeHHS B YUPEXACHUH Ha OyMaKHOM HOCHTENE
(manee Xypna).

2.4. Xypuain B YUpeXICHHH COACPKUT CIECAYIOIINE CBEACHHUS:
- IOPSITKOBBIN PErUCTPAIlHOHHBINA HOMED,
- (hhamMuJTHSI, UMSI, OTYECTBO BBITYCKHUKA,
- KaTeropus, - HOMEp CBHUIETEIBCTBA,
- 1aThI BBIIAYH CBHIIETEIHCTBA,
- TWYHAS TOAIUCH TOJTyqaTelisi CBHAETEIbCTBA.

2.5. Wcnpasienus, IOMyIIeHHbIE NpH 3armoiHeHHH JKypHama, 3aBepsIOTCS JHPEKTOPOM
VupexxIeHUs U CKPEIUISIOTCS IIeYaThio Y YpexICHHUS.

2.6. XKypHai npoIHypOBEIBAETCS, IPOHYMEPOBBIBAETCS, CKPETIISIETCS TI€YaThIO Y UPEKICHHUS
U XpaHHUTCS KaK JOKYMEHT CTPOTOi OTYETHOCTH.

2.7. CBuOeTeNbCTBA, HE TIOJNYYCHHBIE BBITYCKHHKAMH B TOJl OKOHYAHUS YUYPEKACHHS,
XpaHsTCsA B YUpPEXKICHHH IO UX BOCTPeOOBaHHUS.

2.8. Ilpn oOHapyxeHUH OIMOOK, NONMYIIEHHBIX IIPU 3alOJHEHHHM CBHJAETENBCTBA, B TOJ
OKOHYaHHs BBITYCKHMKOM YUYpEXICHHS BBIAeTCS CBHUICTEIHCTBO HAa HOBOM OJylaHKE B3aMeH
HCIIOPYEHHOro. Bpiaga HOBOro CBHAETENHCTBA B3aMEH HCIOPYEHHOTO PETHCTPHPYETCA B
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JypHare ydera 3a HOBBIM PETHCTPAlMOHHBIM HoMEepOM. [IpH 3TOM HanpoTHB paHee CIICJTaHHOM
3aIIMCH PETHCTPAIMOHHOrO HOMEPa JIENaeTCs IOMETKA KHCIIOPYEH, aHHYIMPOBaH, BBIIAHO HOBOC
CBHJIETEBCTBOY) C YKa3aHHMEM HOBOTO PETHCTPAllMOHHOTO HOMEpa CBHACTENBCTBA, BBRIIAHHOTO
B3aMEH HCIIOPYEHHOTO.

2.9. VYupexneHue BblacT XyONHKaT CBALETENBCTBA B Ciydae €ro yTparel, TOpHA
(TOBPEXKICHHUS).

2.10. Brigaya ayGnmKara CBHAETENBCTBA OCYIIECTBISICTCS HA OCHOBaHWHM NHCBMCHHOTO
3asBJICHUS BBITYCKHHMKA WJIM €T0 3aKOHHOTO IPE/ICTaBUTEIS:

- TIpH yTpaTe CBHUETENIBCTBA - C M3JIOKEHHEM OOCTOSTENBCTB YTPAThl CBUNCTEIBCTBA, a TAKKE
TIPHJIOXKEHHAEM JIOKYMEHTOB, ITOATBEPXK/IAIONIIMX (aKT yTpars (CIPaBKU U3 OPraHOB BHYTPCHHHX
JIe1, TIOXKAPHOH OXpaHbl, OOBSBICHHUS B Fa3€TE U IPYTHUX);

- TIpH TIOpYe CBHAETENBCTBA, NIPU OOHAPYKEHNH OLIMOKH, JOMYIICHHOUH MpH 3allOJHEHUH, - C
M3I0KEHMEM OOCTOSTENBCTB M XapakTepa IMOBPEXACHUHH, HMCKIIOYAIOMNX BO3MOXHOCTH
JATBHEHIIEr0 WCIIONB30BAHMS WM yKa3aHHEM JIONMYHNIEHHBIX OMIMOOK, C MPUIOKCHAEM
TIOBPEX/ICHHOTO (MCIIOPYCHHOT0) CBUJIETENBCTBA, KOTOPOE YHHUYTOXKACTCS B yCTAHOBICHHOM
TIOPSIIKE.

2.11. O Bbizade QybIMKaTa CBUIETENBCTBA YUPEKICHHEM U3aaeTcs puka3. Komus mprkasa,
3asBJICHHE BHITYCKHHKA H BCE OCHOBAHMS JUIS BBIIAYM JyO/IMKaTa XPaHSITCS B Y UPEIKICHUN.

2.12. Tpu BeImaue xyOnukaTa cBUAETeNbCTBa B JKypHalie ydeTa B TEKYLIEM IOy JenaeTcs
COOTBETCTBYIOMIAs 3allMCh, B TOM YHCIE YKA3BIBAIOTCS PETMCTPALOHHBI HOMEP OpWIMHAIA
CBHIETENHCTBA M JAaTa €ro BHIIAuM, IIPU 3TOM OTMETKa O Bhlnade NyOiuKara CBHACTENBCTBA
JenaeTcs TAKKe HATPOTHB PETMCTPAIMOHHOTO HOMepa 3allicH BblfadM opuruHana. Kaxnas
3amuCch O BbIaye AyOIMKATAa CBHJIETENCTBA 3aBEPSETCS TOMMUCHIO TMPEKTOpa YUPeXKICHUS 1
CKpeIUISeTCS] IeYaThlo Y UpEXKICHHS.

2.13. B cinydae W3MEHEHHS HAaUMEHOBAHHS Y UPEKICHUS JIyOnmMKaT CBHICTENBCTBA BBIAACTCS
VupexZIeHHeEM BMeECTe C JIOKYMEHTOM, MOJATBEPKIAIOMMM H3MEHCHHE HANMCHOBAHUA
YupexaeHus.

2.14. Jly6nuKaThl CBHAETENBCTB BBIAIOTCS Ha OnmaHkax oOpasua, ACHCTBYIONIETO B NMEPHON
oGpaIeHns o BeIIaye Ay6uKara, He3aBHCHMO OT I0Jla OKOHYAHHS BBIITYCKHUKOM Y UPEHKICHHUS.

2.15. PemeHue O BBIaY€ WJIM OTKa3 B BbINaue AyOiIMKara CBUACTEIBCTBA NMPUHMUMACTCS
VupexxIeHreM B MECSIHbII CPOK CO [IHS MOJa4H [MHCbMEHHOTO 3asBIICHHUS.

3. 3anoJiHeHue 0JIAHKOB CBHAETEJIbCTB.

3.1. BiaHKH CBHIETENIHCTB 3allONHSIOTCS HA PYCCKOM SI3BIKE PYKOIHMCHBIM CIOCOOOM
IIIAPUKOBOI PYUKO#f C MAcTOi 9EPHOTO MMM CHHETO LIBETOB JIHGO C ITIOMOIIBIO TpHHTEPa (IupudTOoM
gepHoro 1sera). [Ipu 3amonHeHnn GaHKa CBUAETENBCTBA HEOOXOIMMO YKa3bIBATh CIEAYIOIIHE
CBEIICHHUS:

e odumHaTbHOEC Ha3BaHHME YUpEXKICHHS B HMCHHMTEIBHOM IIQJIEXKe, COTJaCHO YCTaBy
YupexxneHus;

® HAMMEHOBAaHHE TOpoJia (HACEIICHHOTO IYHKTa), B KOTOPOM HaXOIHUTCS Y UPEXACHHUE;

® J1aTa BbIIa49M¥ CBUJICTCIIBCTBA,



e (Qamwius, WM W OTYECTBO JHWIA, MpOIIEQmero mpodeccHoHaIbHOE OO0ydYeHHE (IMIIETCS
MIOJTHOCTBIO B MIMEHUTEIBHOM Ma/IEXKE B COOTBETCTBHH C 3aIIMCHIO B I1ACIIOPTE MJIM 3aMEHSIOIIEM
€ro JOKyMEHTE).

® HaNMEHOBaHUE 00pa30BaTEIBHON IPOrpPaMMBI;
e cpok 00ydeHus 1o 00pa3oBaTENbHOM IPOrpaMMe;

® WTOrOBEIE OTMETKH IO KAXIOMY y4eOHOMY TpeIMeTy HIH IUCLHUIUIMHE y4eOHOro IjiaHa
VupexaeHns, ¢ yKa3aHHeM KoiudecTBa dacoB. OIEGHKM 10 y4eOHBIM NpeaMeTaM MM
JMCIUIUIAHAM TIPOCTABJSIOTCS CJIOBaMHM. IIpM 3TOM BO3MOXHO COKpalllEHHE CJIOBa B
COOTBETCTBMH C IPABUJIAMH PYCCKOM opdorpaduu (Hampumep, yIOBIETBOPUTENBHO - YIOBIL).
JlomycKaeTest 3aich «He H3YJaICsy TI0 OTHOLICHHIO K IpeaMeTaM (IUCIMIUINHAM) BapHaTHBHOM
yacTd. Ha ocTaIbHBIX HE3aMOJHEHHBIX CTPOKAX CTABUTCS «Z».

3.2. B nyOnmukaTe cBHIETENbCTBAa INocie (GaMMINHM, MMEHH, OTYECTBA YKA3hIBAETCS TOJ
OKOHYAHHS ¥ IIOJJHOC HANMEHOBAHUE TOTO Y UPEXKICHUS, KOTOPOE OKOHYHII BBIITY CKHHK, CTABUTCS
Jara BeIIaYM AyOnmkara. Ha GnaHke CBHIETENLCTBA CIPaBa B BEPXHEM YINIy CTaBHTCS LITAMII
«Jly6mukaty 00 MapuKOBOU PYyUKO# YepHOTO IBeTa JienaeTcs 3anuch «Jlyomukary.

3.3. B cBumeTenbCcTBO 00 OKOHYAHWM YUPEXKACHHS CTABATCS IMOANKMCH: HavyalbHUKA
VupexaeHus ¢ mocneayromnieii nx pacmmppoBKoii (MHUIMATE], GaMUIus).

3.4. B ciyyae BpPEMEHHOTO OTCYTCTBHS HaYalbHUKAa YUYPEXICHHS CBHIETEIHLCTBO
NOMUCHIBAETCS JIUIIOM, MCIIOHSIOMNAM 00S3aHHOCTH HadyaJbHUKA Y UpEeXICHHUS, Ha OCHOBaHHU
NpHKa3a YUpeKIeHus.

3.5. He nomyckaercs 3aBepeHHE OJJAHKOB CBHAETENLCTB (PaKCUMIIIBHOM IOAIMCEIO.

3.6. 3amonHeHHBIE OJIaHKM CBHICTEIBLCTB CKPEIUIIOTCS Medareio YupexaeHus. OTTHCK
IIeYaTH JOJDKECH OBITh SICHBIM, YETKHM U JIETKO YATAEMBIM.

3.7. bnanku CBHACTENLCTB IOCIE WX 3AIOJHEHHUS JOJDKHBI OBITH TINATEIBHO IPOBEPEHBI Ha
TOYHOCTP M 0€30ImHO0YHOCTh, BHECEHHBIX B HeEro 3amucedd. He pomyckaroTcs MOAYMCTKH,
MPOITYCKH CTPOK.

4. YuéT u XpaHeHue 0JJAHKOB CBH/IETEJIbCTB.

4.1. YupexIeHHe €XeroqHo B COOTBETCTBHU € KOJIMYECTBOM OOydarOmMXCsS B BBITYCKHBIX
TPYIIax CaMOCTOSATENFHO OMPEAECIISIET KOJMUECTBO H3rOTaBIMBAEMBIX OJIAHKOB CBUIETEIHCTB 00
OKOHYAaHHHU Y UpEXKICHUS.

4.2. bnasku cBumerenscTB, JKypHanm XpaHATCS B YCIOBHSAX, HCKIIOYAIONIHX
HECaHKI[MOHUPOBAHHBIM JOCTYN K HUM: B ceiide, 3akpriBaromumces Ha 3amoK. [lomemenue, rue
XpaHsTcs OaHKM CBHAETENbCTB U JKypHalia 3akphIBaeTCs Ha 3aMOK.

4.3. HaganpHUK YYpeXICHHUS SIBJIIETCS OTBETCTBCHHBIM 33 XpaHEHHE, YUET U BhIIady OJIaHKOB
CBHJETEIBCTB, HAa OCHOBAaHMM HaKJIaJHOW IpHUHUMAeT OJIaHKH CBUAETENBCTB, CICIUT 3a
IPaBUIBHOCTEIO 0OpMIICHHUS OJIAHKOB CBUICTEIILCTB.

4.4. banku CBHICTEIIBCTB UCIIOPYCHHBIC IIPH 3AII0JIHCHHUH, ITIOQJIeXKAT CIIUCAHHUIO .

5. Cpoxku aeiicreus Iloaokenus.

5.1. larHoe ITonoxenue AeHCTBYET CpokoM 5(TISTS) JIET. ] IOOUMLLEB  Moanucaro ungposoi
nognucoto: iobumues

Ba.D‘I/IM Bagum [imutpuesny
Jata: 2022.05.16
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